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Key Information · 

A cap ital letter is used at the beg inning of a sentence, a direct quotation, and the salutation 

and closing of a letter. 

The man sa id, " Please let me borrow the key." 
Dear Ms. Delgado, Sincerely, Carmelo Colon 

Proper nouns are also capital ized . A proper noun names a particular person , place, or th ing . 

The key opens the gate of the Veteran 's Memorial Garden donated by Mrs. Calhoun in 

memory of her husband . 

t'J A . Capitalizing Sentences, Quotations, and Proper Nouns 

Write each sentence. Use capital letters where needed. 

1 . pedro wants to be a pilot. _______________ ________ _ 

2 . he says, " flying is the greatest feeling in the world." ______ _________ _ 

3 . rnichaela replies , "you are a dreamer, pedro." _________________ _ 

4 . "i am really going to fly," he tells her. ____________ _______ _ 

s. "i am going to learn to fly an airplane," pedro explains. 

■ 8 _ Using capital Letters 

Write the following letter on a separate sheet of paper. Use capital letters where 

needed. 

dear aunt sue, 
. am really enjoying my spring vacation . yesterday, miki and i went t th 
1 I t th O e aqlnr . t ee some unusua sea crea ures . en we went to the •nrk to I· ' -1um o s . · t . t' P ay softball · I 

f 
. ds today we are gomg to an 111 erna t1onal fest iva l dmvnto ' wi t 1 

our nen · f h Id .k. . " . wn . we hop 
c d f om d ifferent parts o t e wor . m1 I sa id , th is is the b . c . e to try 100 r . . . .11 .· . est 1est1val 

. . ,, . h pe she 1s nght. 1 wt w1 1te agam to tell you about -1 our 
oty has. 1 o 1 • 

s incerely, 

pat 
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